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Manage Alerts 
Click Manage Alerts 

Click + symbol in the upper right corner of the green box 

Select the alert category and a New Alert will appear 

Select the type of alert, what you want to call it and how you want to be notified 

Click Create at the bottom of the page  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


